[Tpunoxxenune 60

k npukazy MKJIOVY «/lerckuii cam Ne 13
«Bumenka» noc.lIpusrokckoro»

oT 26.03.2020 Ne 73 — O

MNOJIOKEHHUE
0 MOPSAIKe PACCMOTPEHUS O0PAlleHUl IPAXKIAH K A/IMUHUCTPALUU
MKIOY «dercknii cag Ne 13 «Bumenka» noc. IIpudTokckoro»

1. O01mume mMoJ10KeHNu

1.1. Hactosmee I[lonoxeHue o mopsijike pacCMOTPEHHsI OOpallleHuid rpakaH K
anmuHuctpaunn MKJIOY «llerckuii cag Ne 13 «Bumenka» mnoc.lIpusTokckoro»
(mamee — YupexxaeHue) pa3paboTaHO B COOTBETCTBHH ¢ DeepaibHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHus: oOpaineHuit rpaxxaan Poccuiickoit
Oenepanuny. [lonoxkeHnue peryaupyer NpaBOOTHOIIEHHUSI, CBA3aHHBIC C peain3aluei
rpaxxaanuHoMm Poccuiickon @Penepanuu 3aKperuieHHOro 3a HUM KoHcTtuTynuewn
Poccuiickoit ®@enepanuu npaBa oOpalieHus B OpraHbl MECTHOTO CaMOYIpaBJICHUS,
YCTaHABJIMBACTCS TMOPSAIOK PACCMOTPEHHUs] OOpallleHUi TpakJaH B aJMUHHUCTPAIUIO
YupexaeHus.

1.2. Opranuzanus paboTel ¢ OOpalleHUSIMH TPaKJaH B aIMUHUCTPAIUIO
Yupexaenus Beaercss B coorBercTBUM ¢ KoHctutyumen Poccuiickont @enepanuu,
OdenepanpHbiM  3aKk0HOM OT 02.05.2006r. Ne 59-03 «O mopsiike paccMOTpPEHHUS
obpamenuii rTpaxngaH Poccumiickoit ®enepanun», YcraBoM YUpexIeHHS U
HactosmuM IlonmoxeHneM.

1.3. YcranoBneHHbl HacTossuM  [lonoxkeHneM NOPSAOK PacCMOTPEHUS
oOpalieHuil TrpakJaH paclpoCcTpaHsSeTCs Ha Bce OOpalleHus TpaxaaH, 3a
UCKITIOYEHUEM OOpallieHul, KOTOPBIE IMOJUIEKAT PACCMOTPEHUI0O B MHOM TOPSKE,
YCTAaHOBJICHHOM  (eJIepaIbHBIMU ~ KOHCTUTYIIMOHHBIMU ~ 3aKOHAMU W WHBIMH
dbenepanbHBIMU 3aKOHAMH, a TAaK)Ke MHCEM, UCTIOJIHEHHBIX Ha OPUITHATBHBIX OJTaHKaX
YupexaeHuil, OpraHu3zalui, OPEAIPUATHH, MOANHCAHHBIX KX PYKOBOIAUTEISIMU,
YIOJIHOMOYEHHBIMM Ha TO JIMUAMH, KOTOPBIE pacCMaTpUBAKOTCA B MOPSJKE,
YCTAaHOBJIEHHOM JIs1 O011I€ KOPPECTIOHICHIINH.

1.4. VYcranoBneHHsli HacTosimuM llojokeHHEM TOPAIOK PACCMOTPEHHS
oOpamieHuii TpaKJaH pacmpoCTpaHSAETCs Ha MPaBOOTHOIICHHS, CBS3aHHBIE C
paccMOTpeHrueM OOpallleHUid MHOCTPAHHBIX TpaxkaaH W Jul 0e3 rpakJaHCTBa, 3a
VCKJIIOUCHUEM CIIy4aeB, YCTAHOBIICHHBIX MEXJIYHapOAHBIM TOroBopom Poccuiickon
Oenepanun ninn OenepanbHbIM 3aKOHOM.

1.5. Ilpu paccmoTpeHun oOpallleHUsI HE JIONyCKaeTcsl pasriiallleHHue
CBEJICHHH, COAECPIKAIINXCA B OOpallleHNUH, a TakKe CBEICHUU, KACAIOIIUXCS YACTHOU
KU3HU TpaxkJaHuHa, Oe3 ero corjacusa. He sBisiercss pasriaiieHUeM CBeICHUM,
coJiepKallluXcsi B  OOpallleHHWH, HaMpaBiI€HUE MHUCBMEHHOrO oOOpamlieHus B



TOCY/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIMPABICHUS WU TOJDKHOCTHOMY
JWIy, B KOMIICTCHIIMIO KOTOPBIX BXOIUT PEIICHUE IOCTABICHHBIX B OOpaIieHue
BOTIPOCOB.

1.6. AnvmuHuCcTpamms YUpeKIEHUS CUCTEMATHYCCKH  aHAIM3UPYeT |
0o0o01maeT obpailleHusl TpakJaH, COoAepKalluecss B HUX KPUTUUECKUE 3aMeyaHus, C
b0 CBOCBPEMCHHOTO BBISBICHUS HM YCTPAHCHHUS NPHYHUH, TIOPOKIAIOIINX
HapYIICHUE TIPaB M OXPAaHIEMbBIX 3aKOHOM WHTEPECOB I'PAK/IaH.

2. IIpaBo rpa:kaan Ha oOpauieHue

2.1. T'paxnane umerot npaBo oOpamiaThes JIMYHO, B yCTAHOBJICHHOU (opme, a
TaKKe HampaBiIsTh WHAWBHIYAIbHbIC M KOJJICKTHBHBIC NMHUCHMEHHBIC OOpaIieHus B
aJIMHHHACTPALAIO Y UPEkKACHUS TUOO0 JODKHOCTHBIM JTUIAM.

2.2. T'paxnane peanusyloT npaBo Ha oOpalieHue cBOOOAHO U JTOOPOBOJIBHO,
HE HapyIias MpaB U CBOOOIBI IPYTUX JTHII.

2.3. ®opma obpalleHus rpakJjaHaMU BBIOUPAETCS CAMOCTOSITENBHO.

2.4, Paccmorpenue oOpalieHuid rpakJjaH OCYIIECTBISIETCS] OECIIATHO.

2.5. llpu paccMoTpeHMn oOOpalleHHss B aJIMUHHUCTPAIUIO YUpEKICHUS
rpa)XIaHuH UMEET MPaBO:

- IPEJCTABIIATH JONOJHUTENIbHbIE JOKYMEHTBI U MaTepHalibl, 1100 0Opararbes
¢ Ipoch0OOoii 00 MX UCTPeOOBAHUH.

- 3HAKOMUTBCS C JOKYMEHTaMH M MaTepualaMH, KacarolUMUCS PACCMOTPEHUS
oOpallieHus1, €CJIi 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE MHTEPECHI APYTUX
JMI, €CIM B YKa3aHHBIX JOKYMEHTaXx W MaTepuaiax He COAepikaTcs CBEIEHUs,
COCTaBJISIOIINE TOCYIAapCTBEHHYIO WIM MHYIO oXpaHsiemyro denepanbHbIM 3aKOHOM
TaHy.

- IOJly4yaThb MHCBMEHHBIN OTBET MO CYLIECTBY IOCTABJICHHBIX B OOpalleHHUE
BOIIPOCOB, 3a HCKIIOYEHHEM CIIy4aeB, YyKa3aHHBIX B ILI. 5.4, 5.8 HacToswIero
[lonoxxeHuss yBenOMIIEHHE O I[epeajpecallid MUCbMEHHOro oOpallleHus B
rOCyJapCTBEHHbIE OpraHbl, OpraH MECTHOIO CaMOYIPAaBJICHUS WU JTOJKHOCTHOMY
JMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEUICHHE MOCTaBICHHBIX B OOpallleHuu
BOIIPOCOB.

- oOpamatees ¢ kano00i Ha MPUHATOE IO OOPAIEHUIO PEIICHUE WK ICUCTBHUE
(Ge3neicTBHE), a TAKXKE C 3aABJICHUEM O MPEKPALEHUN PACCMOTPEHHSI OOpaIeHHSL.

3. TpeboBaHusl K MCbLMEHHOMY 00pallleHUIO

3.1. B nucbMeHHOM O0palleHuu rpaxaaH B 00A3aTEIbHOM TMOPSJIKE YKa3bIBAETCS
HAaUMEHOBAHUE aJIMUHUCTpPAINH, JTU00 (HaMIIns, UMsi, OTIECTBO COOTBETCTBYIOIIETO
JOJ>KHOCTHOTO JIMIA WJIM €ro JOJKHOCTh B aAMHHUCTPALMM YUPEKJICHUS, 4 TaKKE
CBOIO (paMWIIHIO, UMsI, OTUYECTBO, MOYTOBBIA aapec (aIpec PIECKTPOHHOW TOYTHI), 1O
KOTOPOMY JOJDKEH OBITh HampaBlieH OTBET, YBEJAOMIICHHE Iiepeajipecanuu
oOpallleHusl, U3J1araeT CyTh MPEJIOKEHHUS, 3asIBJICHUS WIH KAJIOObl, CTABUT JTUYHYIO
MOJIHCH U JATy.



3.2. B ciyyae HE0OXOMMOCTH B MOATBEPKICHUE CBOUX JOBOJOB T'pa)KIaHUH
110 MUCbMEHHOMY OOpaIllEHHIO MpUIaraeT JOKYMEHThl U MaTepHalibl JIN0O UX KOIHH,
KHWKKH M OPUTHHAJIBI MHBIX JIOKYMEHTOB, TPHIIOKEHHBIE K OOpaIlleHUsIM,
BO3BPAILIAIOTCS 3asIBUTEISIM T10 X MIPOCHOE.

3.3. OOpamenue, NOCTyNUBLIEE B aJIMHUHUCTPALUIO YUpPEXKACHUS IO
UH(GOPMALIMOHHBIM CHCTEMaM OOIIEro MOJb30BaHUS, MOJJIEKHUT PACCMOTPEHHUIO B
NOpsJIKE, YCTAaHOBJIIEHHOM HacTosiiuM [lonoxxenuem.

3.4. 'paxx1aHH HaANpaBIIIET CBOE MUCHbMEHHOE OOpaIlleHNE HENOCPECTBEHHO
Ha UM 3aBEJIYIOIIETO YUpexACHUEM WIH €r0 3aMECTUTENs, CTapIIEero BOCIUTATENS B
KOMIIETEHIIUN KOTOPBIX BXOJAUT PEUICHUE TOCTABICHHBIX B O0OpAIlleHUH BOIIPOCOB.

3.5. IluceMeHHoe oOpaileHue TMOJJIEKHUT O00A3aTENIbHOM pPErucTpauuu B
TE€YEHHE TpeX AHEH ¢ MOMEeHTa mocTymieHus. Bece moctynaromue B aAMUHUCTPALINIO
VYupexaeHuss NUCbMEHHbIE OOpallleHus TpaKJaH NPUHUMAIOTCS, YUYUTHIBAIOTCA,
perucTpupyrorcs. PeructpaliuoHHbli MHAEKC OOpalleHHs] TPakJaH YKa3bIBaeTCs B
MUCBMEHHOM OOpallleHUH, KOTOPHIA CTAaBUTCA B HIKHEM IPAaBOM YIy IEpPBOTO
JHCTA.

3.6. Tlucbma rpakiaH ¢ MOMETKOM «JIMYHO» IOCJI€ MPOYTEHUs aJpecaroM B
cilly4yae, €ClIM B HHUX CTaBSTCS BONPOCHI, TpeOyronue OQUIMaIbHBIX OTBETOB,
NEPEIaloTCsl Ha PETUCTPALIUIO B YCTAHOBIEHHOM TMOPSIKE.

3.7. TlucbmenHoe oOpaleHue, cojiepkaiiee BONPOCHI, PEIIeHHEe KOTOPHIX HE
BXOJIUT B KOMIIETCHIIMIO AAMUHUCTPALMHU YUPEXKICHUS, TMOJJICKUT TMEPECHIIKE B
TEYCHHE CEMU JHEH CO JHS pErucTpalid B COOTBETCTBYIOLIUMN OpraH WU
COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMILy, B KOMIIETEHLIUIO KOTOPOTO BXOIUT
pEIlIeHre MOCTAaBIEHHBIX B OOpaIleHUU BOMPOCOB, C YBEAOMIIEHHEM TpaKIaHWHA O
nepeapecaluy ero o0paileHus, 3a UCKIIOYECHUEM CIydasi, YKa3aHHOro B 1.1 5.4, 5.8
Hacrosmiero [lomoxkenus.

3.8. 3ampemiaercs HaNpaBiIATh KajdoObl TpaKJaH Ha PaCCMOTPEHHE TeM
JOJKHOCTHBIM JIMIIAM  aJIMUHUCTPAllMA Y UPEXKACHHS, pEUICHUE WIH JeHCTBUE
(Oe3nelicTBHE) KOTOPBIX 00KaTyeTCs.

4. PaccmoTpenne oOpalnieHuil rpaxkaaH, NOAr0TOBKa 0TBETOB

OOpaiienre, TMOCTYNMHBIIEE 3aBEAYIOMIEMY  YUPEXKICHHEM,  IOJICKUT
00513aTEIPHOMY PaCCMOTPEHHUIO.

4.1. VYuyer, peructpauus, XOJl PacCMOTpeHHs oOOpalleHUus TpaxkKJIaH
OCYLIECTBIISIIOTCS. 3aBENYIOIIUM C 3aHECEHHWEM B JKypHaJI U KApTOYKY JIMYHOIO
npueMa.

4.2. 3aBeyromuil Y upexIeHUEM

- obecrieynBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTPEHHE

oOpaieHusi, B ciiydae HCOOXOJIMMOCTH - U ¢ YYaCTHEM IpakJaHWHA, HAIPABUBIIETO
obparieHue;



- 3ampalrBaeT HEOOXOAMMBIE i PACCMOTPEHHS OOpalleHus ITOKYMEHTHI U
MaTepuaibl B IPYyTUX OpraHax ¥ y APYrux OPEeAIpUATHI W OpraHU3aluil ropoja, 3a
WCKJIIOYEHUEM CYZOB, OPTaHOB JIO3HAHHS M OPraHOB IMPEIBAPUTEIBLHOTO CIIEICTBUS;
___NPUHUMAET MEPbI, HANPABJICHHBIE HA BOCCTAHOBIICHUE WJIM 3alIUTy HAPYLICHHBIX
mpaB, CBOOO/I M 3aKOHHBIX HHTEPECOB I'PAXKIaHUHA; JTaeT MUCbMEHHBIC OTBETHI 110
CYILIECTBY MOCTABJICHHBIX B OOpaIEHUH BOIPOCOB;

- YBEIOMJISIET TPaKJIaHMHA O HAMPABJICHUU €ro oOpalleHUsi Ha PacCMOTPEHHUE B
JIpYror OpraH WM APYrue NpearpUusITUsS U OpraHru3allii TopoJa B COOTBETCTBUU C UX
KOMIIETCHIIUECH.

4.3. YupexxaeHus, TPeANPUsITUS U OpraHu3allud OKpPyra Mo HaIlpaBJICHHOMY B
YCTAaHOBJIEHHOM MOPSJIKE 3alpOCy 3aBEAYIONIET0 Y UpexkIeHUEM, pacCMaTPUBAIOIIETO
oOpaiiienue, 00s3aHbl B TeUeHUE 15 MHEH mpenocTaBiiaTh JOKYMEHTHI U MaTepUallbl,
HEOOXOJAUMBIE MJII PACCMOTPEHHUs OOpalleHUs] 3a HCKIIOYEHUEM JIOKYMEHTOB H
MaTEpHUaJIOB, B KOTOPBIX COJEPKATCS CBEJEHHUS, COCTABISIOUIME TOCYAapCTBEHHYIO
WIM OXpaHsieMyr ¢eaepaibHbIM 3aKOHOM TalHY, W JUIs KOTOPBIX YCTaHOBJICH
0COOBII MOPSIIOK MPEOCTABICHHUS.

4.4, OtBeThl Ha oOpallleHHs] TpaKJIaH, NPHUCIAHHBIE HAa HWMS 3aBEIYIOIIETO
VYupexaeHuem, roToBATcs Ha OJaHKE YUYPEKICHHUS 3a MOAMUCHIO 3aBEIYIOIIETO
YupexxaeHueM U perucTpUpyrOTCs B )KypHaJe.

4.5. OTBeTHI JOJKHBI COIEPKATh KOHKPETHYIO U YETKYI0 HH(POPMAIIUIO 110 BCEM
BOMpOCaM, MOCTaBIEHHBIM B oOpaileHuu TpaxzaaH. Eciu 3asBuUTENtO aH OTBET B
yCTHOU (opMe, TO B MaTepHasiax, MPUIOKEHHBIX K OOpaIleHnI0, JOHKHO OBITh ATO
ykazaHo. Ecinm fgaercs NpOMEXYTOUHBIM  OTBET, TO  YKa3bIBaeTCd CpOK
OKOHYATEJILHOTO PEIlIEHHs MOCTaBICHHOTO BOIIPOCA.

OTBeThl, TOATOTOBJIEHHbIE HA OCHOBAaHWU TPABOBHIX JOKYMEHTOB, JIOJKHBI
coliepKaTh PEKBU3UTHI ITHX JOKYMEHTOB C YKa3aHUEM JaThl 1 HANMEHOBAHUS.

OTBeT Ha KOJUJICKTUBHOE OOpaleHue OTMHpaBIseTCI HAa HUMS  IEPBOTO
MOJIMKCABIIIETO €ro JIMIA, €CIM B MHUCbME HE OTOBOPEHO KOHKPETHOE JUI0, KOMY
HAJJICXKUT JAaTh OTBET.

OtBer Ha oOpaiieHue, TOCTYNHBIIEE B AIMUHUCTPAIMIO YUPEKICHUS IO
WH(POPMAIIMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHMS, HAIPABISETCS MO MOYTOBOMY
azpecy, yka3aHHOMY B OOpaIlleHUN.

4.6. OOpamenuss TpaxaaH IIOCIE€ WX PACCMOTPEHHUS  HUCIOJHUTEISIMU
BO3BpAILIAIOTCA CO BCEMH OTHOCSIIMMHCS K HUM MaTepuajaMy 3aBEIYIOIIEro
Yupexaennem, kotopas GOpMHpPYET Jieja, B TOM YHUCJIE C OTBETOM 3asBUTEIIO B
ClIy4ae, €Clid J1aBaJloCh MOpyYeHHE HH(POPMHUPOBATH PYKOBOJCTBO O pPe3yJbTaTax
pPaccCMOTpEHUS.

[Topsmox BU3MpPOBaHWS TOJATOTOBICHHBIX OTBETOB Ha OOpaleHUs TpakIaH 3a
NOAMNKUCHIO 3aBEAYIONIETO YUpEeXKICHUEM M €ro 3aMEeCTUTEIEH yCTaHABIMBAECTCS
CIEAYIOIIMI: Ha BTOPOM 3K3EMIUISIPE OTBETa 3asBUTEIIO B JIEBOM HIDKHEM YIIIY
yKa3bIBaeTcs (paMUIKs ¥ MOJNKUCH UCTIOTHUTENS, HOMEP €ro ciiykeOHoro TtenedoHa, a



TaK)K€ MPOCTABISAIOTCS BU3bl PYKOBOAMTENEH, yUaCTBOBABIINX B MOJTOTOBKE OTBETA,
¢ pacmppoBkor hpamuauii.

4.7. Ha kaxaom oOpalieHMM TOCi€ OKOHYATEIbHOIO PpEIIEeHUsT U  €ro
UCIIOJIHEHUS JIOJDKHA OBITh OTMETKa 00 ucnojsHeHuun «B neno», nata u nuyHas
HOJIMUCH JOJKHOCTHOTO JIMIA, TPUHSBIIETO 3TO PEIICHHE.

5. IlopsA0K paccCMOTPEHUS OTAeJIbHbIX 00paLIeHUH

5.1. OOpamieHusi rpaxkJaH, MOCTYNHMBIIME 3aBeAyIOUIEMY YUpexKICHUEM U3
CpPEelICTB MaccoBOM HH(OpMALMK, paccMaTpUBAIOTCS B TMOPSAKE M CPOKH,
npenycMoTpeHHble HacTosmuM [lonoxeHuem.

5.2. B ciydae eciu B MNHUCbMEHHOM OOpallleHMM He YyKa3zaHa GaMuus
rpaKJaHuHa, HAMIPaBUBIIEr0 OOpallleHHe W MOYTOBBIA a/pec, M0 KOTOPOMY AOJKEH
ObITh HAmIpaBJIIEH OTBET, OTBET Ha oOpalleHWe He JaeTcs 3aBeAyIOLIEro
VYupexaenuem, IpUHUMAETCS pEelIEHUE O CIIMCAHUM JJAaHHOTO oOparnieHus «B nemnoy.

53. Ecium B  yKka3zaHHOM  OOpallleHMM  COJEpXKaTrcs  CBEIACHUS O
MOJICOTABIIMBAEMOM, COBEPIIAEMOM HWJIM COBEPILIEHHOM MPOTHUBOIMPABHOM JIEIHHUH, a
TaKKe€ O JUIE, €ro TMOJroTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPILIUBIIEM,
oOparliieHue MoJIeKUT HAMIPABJICHUIO B OpTraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

5.4. OGpaiienue, B KOTOpOM oOOKaiyeTcs CyneOHOe pelieHue, BO3BpaIaeTCs
rpaXKJaHUHY C Pa3bICHEHHEM MOPsAKa 005KaT0BaHMs TAHHOTO CYA€OHOTO PEIICHHUS.

5.5. Ilpu mnonydyeHUH THUCBMEHHOTO OOpalieHus, B KOTOPOM COJEpXk aTcs
HEIEH3YPHbIE, OCKOPOWTEIbHBIE BBIPAKEHUS, YIrPO3bl >KU3HH, 3IO0POBBI0 WIU
UMYIIECTBY JOJKHOCTHOTO JIMIA, a TakKe 4YJIEHOB €ro CEeMbU 3aBeyIOIIHid
VYypexxaeHnem BrpaBe OCTaBUThH oOpalieHne 0e3 OTBETa MO CYIIECTBY MOCTaBICHHBIX
B HEM BOINPOCOB M COOONIUTh TpaIaHWHY, HaNpaBUBIIEMYy OOpalieHue, o
HEJOMYCTUMOCTH 3JI0YIOTPEOICHUSI TIPABOM.

Pemenue o cnucanum naHHOro oOpamieHus «B nmemo» u  HampaBiIeHUU
COOOIICHHS 3aIBUTENIO O HEOMYCTUMOCTH 3JI0YMOTPEOICHUS TPaBOM MPUHUMAETCS
Y TIOJIITACHIBAETCS 3aBEAYIOINM Y UPEKIECHUEM HITU €r0 3aMECTUTEIIEM.

5.6. B cinyuae, eciy TEKCT HUCHbMEHHOTO OOpPAILEHUS HE MOJIAeTCs IPOUYTEHHUIO,
oOpallleHue He MOJJEKUT HAIPABICHUIO Ha PACCMOTPEHHUE M OTBET HA HEro He
naercs. 3asgBHTEII0O 00 ATOM COOOIIAaeTcs, eCiau ero ¢aMWiIns W TIOYTOBBIH aapec
nojfaroTcsl npouTeHuro. PemieHne o cnucaHuM gaHHoro oOpaiueHus «B geno» u
COOOIIIEHUH 3asBUTENIO MPUHUMAIOTCS U TIOMUCHIBAIOTCS 3aBEAYIOLINM Y UpEKICHHUS
WIH €70 3aMECTUTENIEM.

5.7. OOpaiueHus rpakJaH, TOCTYNHUBIINE OT OJHOTO U TOTO K€ JIHUIA 0 OJHOMY
U TOMY >K€ BONPOCY, €CIH CO BpPEMEHHM II0JJayd IEpBOr0 OOpaleHUus MCTEK
YCTaHOBJIEHHbIN HacTosmuM [lonoxkeHneM CpoK pacCMOTpPEHHUs WIHM 3asgBUTENIb HE
COTJIACEH C MPUHATHIM IO €T0 OOPAICHHUIO PEIICHUEM, CUUTAIOTCSI TIOBTOPHBIMHU.

[Ipu pabote ¢ MOBTOPHBIMU OOPAIICHUSIMH JI€JIONIPOU3BOIUTENH (POPMUPYET AENO0 C
y’K€ UMEIOIIMMUCS JOKYMEHTaMH 110 OOpaIleHHsIM JaHHOTO 3asBUTEJIS.



He cuurtaroTcsi mOBTOPHBIMH OOpallleHHs] OJHOTO M TOTO K€ 3asBUTENS, HO IO
pa3HbIM BOINpPOCAaM, a TaKK€ MHOTOKpaTHbIE - MO OJHOMY U TOMY K€ BOIpPOCY B
clly4yae, €CIu MPUYUHBL, MO KOTOPHIM OTBET IO CYIIECTBY IOCTABICHHBIX B
oOpalieHuy BOIPOCOB HE MOT OBITh JaH, B IMOCJIEAYIOUIEM ObUIM YCTPAHEHBI,
IpaKJaHUH BIIpaBE BHOBb HAIIPAaBUTh OOpaIllEeHUE 3aBEAYIOUIEMY Y UPEXKICHHUS.

5.8. B ciywyae ecnu B NMUCBMEHHOM OOpallleHHH Tpa)kAaHUHA COAEP>KUTCS
BONPOC, Ha KOTOPBI1 €My MHOTOKPAaTHO JABAJIUCh MHUCbMEHHBIE OTBETHI IO CYLIECTBY
B CBA3U C paHee HampaBJICHHbBIMU OOpalIeHUSIMU, U TPU 3TOM B OOpalleHUH HE
OPUBOJSATCA HOBBIE JIOBOJBI WIJIM OOCTOATENHCTBA 3aBEAYIOLIUN YUpexkIeHUEM
BIPAaBE MPHUHATh pEIIEHHE O OE30CHOBATEIBHOCTH OYEPEAHOr0 OOpalEHUs MU
NPEeKpaIleHUH MEPENUCKH € IpakJaHUHOM. O TaHHOM PEIIeHUH 110 AeIy 3asBUTEIIS.

5.9. B xome nuuHOrOo mpHeMa TpaXJaHUHY MOXET OBITb OTKa3aHO B
JanbHEHIlIEeM pacCMOTPEHUM OOpallleHHs, €Clu eMy paHee ObUT JaH OTBET IO
CYIIIECTBY MOCTABJICHHBIX B 0OpaIEeHUH BOTIPOCOB.

8. Padora ¢ o0pameHnsiMH, MOCTABJIEHHBIMU HA KOHTPOJIb

8.1. OOparmieHusi, B KOTOPBIX COJEPXKATCS BOMPOCHI, HMEIONINE OOJBIIOE
00I1IeCTBEHHOE 3HAYCHHE, COOOIACTCS O KOHKPETHBIX HAPYIICHUSAX 3aKOHHBIX MPaB U
MHTEPECOB IpaxkaaH, kak npasuio crtaBsaTcss Ha KOHTPOJIb.

8.2. Ha xoHTposbHBIX oOpamenusx ctaBarcs nomeTtkn «KOHTPOJIb» wu
TTIOHJIEXXUT BO3BPATVY ».

8.3. JIOJKHOCTHOE JIUIO0 UCIIOJTHUTENDh B YCTAHOBJIIEHHBIE CPOKH pacCMaTPUBAET
KOHTPOJIbHOE  oOOpaieHue, HHPOPMUPYET O  pe3ysibTarax  3aBeJyIOIIeTo
VYupexaenuem n100 3aMeCTUTENS], TOTOBUT OTBET 3asIBUTEIIO.

8.4. Ecnmu B oOpallleHHsIX TOCyAapCTBEHHBIX OpPTaHOB COJAEPXKATCS MPOCHObI
npoMH(DOPMUPOBATh MX O PE3yJNbTaTaX PACCMOTPEHHUS TPa)KaaH, TO HCIIOIHUTEINb
TOTOBUT OTBET W WM. Kak mpaBujo, 3TU OTBETHl MOJIMUCHIBAIOTCS 3aBEIYIOLIUM
VupexnaeHueM. 3aBeAyrOUMid YUpeKJICHUEM BIpPaBe MNPEAJIOKUTh HCIOTHUTEIO
IPOJOJKUTE pabOTy C TPOBEICHHUEM JIOMOJHUTEIBHBIX TIPOBEPOK WM TIOCTE
MOJIMUCAaHUS OTBETA CIHMCATh MAaTEPHAIIBI 1O pe3ybTaTaM PACCMOTPEHHS 0OpaIieHus
«B neno».

8.5. OOpareHue cuyMTaeTCs WCIOTHEHHBIM M CHHMAETCS C KOHTPOJIS, €CIU
PacCMOTpEHBI BCE TMOCTABIICHHBIE B HEM BOIPOCHI, MPHUHATHI HEOOXOAMMBIC MEPHI,
3asBUTENSAM J1aH OTBET.

8.6. [lucbmeHHbIe OOpaleHus, Ha KOTOPbIE IAI0TCSl IPOMEKYTOUHbIE OTBETHI, C
KOHTPOJII HE CHUMAroTcs. KOHTpoib 3aBepmiacTcs TOJBKO IOCJIE BBIHECEHUS U
INPUHATUS HMCYEPHBIBAIOIIUX MEP IO PAa3pelICHUI0 NPEII0KEHUS, 3asiBICHHUS,
XKaoObl. Pemmenne o CHITHY ¢ KOHTPOJIS MPUHUMAET 3aBENYIONUN Y UpeKICHUEM.

8.7. KontponbHble OOpalieHusi JTOJDKHBI COMEPKaTh KOHKPETHYIO M YETKYIO
MH(pOpMALIHIO IO BCEM BOIIPOCAM, MOCTABIECHHBIM B OOpAILICHUSIX TPakKAaH:



- ©CJIM CPOKH PACCMOTPEHHUS MPOJICHBI, TO JOJIKHBI OBITh YKa3aHbI PUYUHBI U
OKOHYATEJbHAs JlaTa PACCMOTPEHUs, 10 UCTCUECHUU KOTOPOU OyAET JOMOJHUTEIHHO
COOOIIEHO 0 MpOoJIeTaHHON padboTe;

- B OTBETE JIOJDKHO OBITH YKa3aHO O TOM, YTO 3asBUTENb B TOM Wi HHOU (popme
pOUH()OPMHUPOBAH O PE3yJbTaTaX PACCMOTPCHHUS;

- OTBET 3asBUTEIIO IMOITUCHIBACTCS 3aBEAYIONIUM Y UPEIKICHUEM;

- K OTBETY TNPHUKIAJBIBACTCS OpPUTHHAI PACCMOTPEHHOTO OOpaIleHUs
rpaxaaHuHa, ecay Ha HeM ctouT mramn «[IOJJIEXKUT BO3BPATY ».

9. KoHTpOJIb 32 CO0JI0/ICHHEeM MOPSI/IKA PACCMOTPEeHMsI O0palleHui

9.1. JIomXHOCTHOE JMLIO B TpEJesax CBOCH KOMIIETEHIMH OCYLIECTBIISIET
KOHTPOJIb 3a COOJIOACHHEM IHOpsiAKAa PACCMOTPEHUs OOpalleHUi, aHaIu3upyeT
COJEp)KaHue, MOCTyHaroumMx oOpalleHud U MHPOPMHUPYET  3aBEAYIOLIETO
VYupexaeHnemM o HapyIIeHUSIX UCTIOTHUTENbCKOW TUCIUTUTUHBI.

9.2. 3aBenyromuii YUpexIEHUEM IPUHUMAET MEPBI IO CBOEBPEMEHHOMY
BBISIBJICHUIO M YCTPAaHEHUIO TNPUYMH HApyIIEHUs TMpaB, CBOOOJ U 3aKOHHBIX
MHTEPECOB IPaXAaH.

9.3. Jluma, BUHOBAaThIE B HApPYIICHUU TOPSAKAa PACCMOTPEHUs OOpalleHUit
rpakJaH, M3J0)KEHHOro B HactosuieM llomoxkeHun, HECYT OTBETCTBEHHOCTb,
MPEIYCMOTPEHHYIO 3aKOHOAaTeNbCTBOM Poccuiickont denepanum.

10. XpaHeHue MaTepHaJIOB O O0OpAIIEHUSM I'PAXKIAH

10.1. 3aBenyromuii Yupexx1€eHUEM OCYIIECTBIISIET XPaHEHHUE U UCIIOJIb30BaHUE B
CIIPAaBOYHBIX U MUHBIX IEIAX MPEIJIOKCHUH, 3asBJICHUN U Kajl00 rpa)KaaH.

10.2. BHecTn B HOMEHKJIATYpy /€N KypHAJI PETHCTPAMH IO OOpaIICHHUSIM
IpaXKIaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTh JJOKYMEHTOB IO OOpaIlleHUsIM Tpak1aH
BO3JIaraeTCs Ha 3aBEYIOLIETO Y UPEKICHUEM.

10.4. VYcraHaBnuBaeTcsi CPOK XpaHEHHS TNPEIJIOKEHUN, 3asBICHHM, >Kajao0
rpaXKJiaH U IOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3peuieHueM - S5 net. B
HEOOXOJUMBIX CIIydasX HKCIIEPTHOM KOMHUCCHEH MOXKET OBITh MPHUHSATO PEIIeHHE 00
YBEJIMUCHUH CPOKAa XPAaHEHHWs] WJIM O TOCTOSTHHOM XpaHEHUW HamOoJiee IEHHBIX
NPEJI0KEHNUN TPAXK/IaH.

10.5. Ilo wucTeyeHHM YCTAHOBJECHHBIX CPOKOB XpaHEHUA JOKYMEHTBHI IO
NPEIJIOKCHUSAM 3asBICHHUSIM W JKajlo0aM TpaxkaaH TMOMJIekKAT YHHUYTOKCHUIO B
COOTBETCTBUM C yTBepxkJIeHHbIM DenepanbHoil apxuBHON ciyx00i Poccun
06.10.2000 r. IlepeyHeM THUNOBBIX YNPABIECHYECKUX JOKYMEHTOB, OOpa3yIOIINXCS B
NEeATEeNIbHOCTU OpraHu3alliy, C YKa3aHHUEM CPOKOB XPaHECHUSI.

10.6. XpaneHue f1e11 y UCIIOJHUTENEHN 3anpeniaeTcs.



10.7. OOpauieHust rpaxaaH MOTYT HalpaBisAThCA B apXUB 0€3 pacCMOTPEHMS,
€CJIM B HUX COJEPKATCS PACCYKJEHHUS MO U3BECTHBIM MPOOJIEeMaM WA MOJHUMAIOTCS
y’K€ pELlIEHHbIE BOIIPOCHI, HE TPEOYIOIINE JOMOJHUTEIBHOIO PACCMOTPEHUS, a TAKKE
OECCMBICIIEHHBIE 110 COAECPKAHMIO.

10.8. Pemenue o cnuvcaHuM yKa3aHHBIX OOpalleHUN NPUHUMAET 3aBEyOLIUN
YupexaeHueMm.

Paccmotpeno IIpunsTo
Ha 3acenannu CoBera poauTenei Ha 3ace/laHuU O0IIEero CoOpaHus poauTenei
mpotokot ot 25.03.2020 Ne 2 npotokoJt ot 25.03.2020 Ne 3




Sk Wb

IMPUJIOXEHUE

KAPTOUKA JIMYHOI'O ITPUEMA T'PAXKIIAH

JlaTa mpuema
@®.1.0. rpaxnanuHa
Mecto paboTh
JomMamuuii anpec
Tenedpon
Coneprxkanue yCTHOTO oOparieHus

PesynbTar paccMoTpeHws yCTHOTO 00OpaieHus TpaKJaHUHA
Komy oTnpasieno (pe3ostrorus)

Jlara ucnonnenus
JlomoTHUTENbHBIA KOHTPOJIb
CHATO C KOHTPOJIS

PesynbTar

JlaTa, TOMHKHOCTH UCTIOTHUTENS

OT rpakJiaHuHa MPUHATO TMcbMeHHOe 3asBieHue (ITpunaraercs)
Bx. Ne OT « » 202 r.




